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PLEASE NOTE THE PORTAL DISPLAYS CONFIDENTIAL INFORMATION ON STUDENTS SUCH AS
LEARNING SUPPORT REQUIREMENTS, ESL AND MEDICAL INFORMATION.

PLEASE ENSURE THAT YOU DO NOT DISPLAY THE PORTAL THROUGH THE PROJECTOR

YOU CAN USE THE FREEZE OR PIC-MUTE BUTTON ON THE REMOTE CONTROL TO
TEMPORARILY BLOCK WHAT YOU HAVE ON YOUR COMPUTER SCREENS.

The best browser to access the Engage Portal is Google Chrome. Click the Windows / Start
circle (bottom left) and type Chrome.

If it asks you to log in to Chrome ignore this and continue as below.

To go to the intranet, click in the address bar at the top and type in intranet/ with the forward
slash.

Depending on the browser you may need to login to see the intranet page.

' & BI57 - Intranet X
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The link to the Portal is on the intranet home page.

TIP: To access from outside school type in https://portal.conti.sch.sa/ into the address
bar. (Add this to your favourites for future use.)

If you get a warning about the security certificate, you should click proceed.

When accessing from outside school, you must first log in to the School system which is the
grey login page, where you need to use your usual school username and password. Next you
will be presented with the Engage login screen as below.


https://portal.conti.sch.sa/

[LESSON PLANNING ON ENGAGE — TEACHER MANUAL]

Lesson Planning — Teacher Manual

1. Loginto the portal.

engagefﬁ

Y.
dotble first

Password:

Remember Username

v. 2014.4.25565

2. Go to Pupils in the top blue panel.

to learn Leamingtolive  Leaming tolead Learning to learn  Learning to!

3. Choose Lesson Planning
4. If you have entered lesson plans before, then you can search among these by:

a. Using the filters in the top red panel; i.e. lesson plan contents, lesson plan stage, date

etc.

b. Clicking on Go.
5. If you haven’t done lesson plans yet, then you will have two ways to do so:

a. Through Lesson Planning tab under Pupils (as shown in 2)

i. Choose Staff name from the list and Year Group, Subject, Division, and Class.
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Click on Create Lesson Plan

b. Through your Timetable.

- Lesson Planning

Show Classes | Teach:

JE—re

1]

3 126311 v

DWMT Y DateFrom: [

m Create Lesson Plan

Click on the small + sign in the red panel where it says Timetable

Choose the staff name; in that case it will be your name.
Click Go
Click on the class you want to create a lesson plan for.

< ments and Reports TgAG.Nin  7F Websites

Lesson Pian Contents: Lesson Pian Stage:

Yeur o Suct

Class: [FEIEYEHS -

Week 1

Lesson PlanName  StartDate  Lesson Plan Contents Handed In Marked
Q Hasanoos o6Febary [ Presentations
preperation 2014
qiven for whit we will be doing for the coming 7 weeks: 1 print criterion B for me to check 2. Sitin
your group and
@ H networking ;gf‘em”ﬂw &
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2014
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@ H citeriona 2Febuay &
2014
& Discuss criterion A and peer correction
@ H estiznge ga#:ﬂuarr &
B introduce the triangle read article fillin a blank triangle and then discuss it give them an example of a filled in
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Reqistration Wathematics hlathematice
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We are now on the Lesson Plan page. It consists of three optional parts:

1. Lesson Plan

a.
b.
c.

Fill in the table for the Lesson Plan; Name, teacher name.

Choose the date and period for the lesson plan.

You can create the lesson plan and publish it to students later, UNTICK the
box for Publish to Pupils.

If you want it to be published to students as soon as the lesson plan is
created, then TICK the box for Publish to Pupils.

Sometimes, a class is divided into groups where each group of students will
receive a different plan or assignment. In that case, choose the students
who will receive the created lesson plan/assignment. Click on the double
arrow to add students.

Click on Save.

@ Home £ Marking ERegister | 2% Puplls| FF Schedule [E) Documents and Reports ‘TyAdmin 7 Websites [5 Log out

» Lesson Planning » £dit Lesson Plan

1B1>1TGS > 12G3/lg1 > 12G3/g1

Lesson Plan

Lesson Pian Name |77

02/06/2014 T =)
Publish to Pupils m}
Marking List Available Pupils Selected Pupil Recipients
Habeeo, Ahmed
Idriss, Mava
Imran, llaa
Mustafa, Mustaqim
Osseiran, Tamara
Raza, Areka
Taben, May
Touray, Basiru
[ save |

Lesson Information

Lesson Information Detail
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2. Lesson Information
a. Fillin the Lesson Information table related to the Lesson plan you have just
created.
b. You can add a web source for the lesson using the Add button.
c. You can attach a document as well using the Upload button.
Click on Save to save or Delete to delete.

G Home [ Marking ERegister 2\ Pupls| ITSchedue =DocumestsandReports TyAdmm 7 Websies [ Llogomt

Lesson Pianning b Edit Lesson Fian

IB1>ITGS > 12G3lg1 > 12Gilg1
Lesson Plan

02/06/2014 E M[="]

' MM%
=

3. Assignment
a. Enter the Assignment name and date.
b. Click on the box if the assignment requires a hand-in. If not, keep the box
un-ticked.
Enter the assignment details and duration.
If there is any web source, add it.
Upload any attachment if it requires.
Click on Save to save or Delete to delete.
You can add multiple assignments for one lesson plan by clicking on Add
Assignment at the bottom of the page.
h. You can add a plan for the assignment by clicking on Add Teacher Plan at
the bottom of the page too.

COE N I
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o,
*s* Instead of saving each box as well, you can select the top button Save and Close

You can access and view the lesson plans previously created by going to the Lesson Planning page under
Pupils (step 1).

Assignment . 4a, Sunday 15 June 2014

Lesson Planning Page:

A table of 7 columns

1. Small box to select the lesson plan and delete it.

2. Q Means that the lesson plan is published to pupils.

(3 Means that the lesson plan is Unpublished.

3. Start Date: Date of the lesson plan
4. Lesson Plan Contents: consists of
the lesson plan information
assignment details
5. Handed in: Shows how many pupils have handed in their assignment.
6. Marked: shows how many pupils had their assignments marked.
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